Create a Sampling Event (1 of 8)

1. From your homepage, click the “Testing” tab.
2. Click the “Sampling Events” subtab.

3. Click “Create a Sampling Event”.

o License and Application Growing Lots > Testing Reports Compliance

Find a Sampling Agent and Testing Lab

Producers must harvest their plants within 30 days of sampling. Coordinate with a Sampling Agent and Testing Lab of your choice
to make sure your sampling and testing can line up with your harvesting goals.

[ Find a Sampling Agent or Testing Lab

e_}sampling Events Test Results

Manage Sampling Events

Create a Sampling Event each time you've arranged sampling and testing plans before a harvest. The information entered in your
Sampling Event will be shared with your Sampling Agent. For more guidance, watch our tutorial video on How to Create a Sampling

Event

e—* Create a Sampling Event

Note: You must create a Sampling Event each time you’ve arranged a sample and test before a
harvest. You will receive a “Reminder to Document Sampling Activity” email notification 30
days prior to your anticipated harvest start date as a reminder to enter your sampling activity in

HeMP.

4. Verify that you have completed the requirements shown in the pop-up. Click “Proceed to
Sampling Event Setup Assistant”.

Sampling Event Requirements

Create a Sampling Event every time you plan 1o sample your hamp crops. You must harvest your
crops within 30 days of sampling o plan your sampling dates accordingly.

Make sure you've done the following:

1. Reported your anticipated Harvest Date Range for all the lots you want sampled, This
can be found in the "Harvest® tab under “Growing Lots® on your homepage,

2. Ensure you have contacted your sampling agent and testing laboratory to coordinate
this sampling event. Mote: Reporting this information does not contact the sampling agent

or testing laboratory on your behalf.

3. Confirmed that your Sampling Agent is able to send samples to a Testing Lab of your
choice,

Cancel Procead to Sampling Event Setup Assistant 'e_o




Create a Sampling Event (2 of 8)

5. Fill out the informational fields in the “Sampling Event Setup Assistant” pop-up. Note:
These answers cannot be changed after you start the Sampling Event.

6. Click “Continue”.

Sampling Event Setup Assistant

[r— Harre you finalized plans with a certified Sampling Agent who will
COTE LG YOLIT Property to sample your erops?

Hae: your Sampling Agent agreed bo send samples o & Testing Lab of
your choice?
.

Whan will your Samglng Agent come o sample your 15127 You won't
read te update the Requested Sampling Date in case of delays

2 M@z

e —0

7. Search for your chosen Sampling Agent whom you have already coordinated and confirmed
with:

A. Select the State where your Lots are located
B. Sampling Agent First Name
C. Samling Agent Last Name

8. When you have finished putting in your desired criteria, click “Search”. If you have
additional criteria that you would like to use to find your results, see Step 9.

Sampling Event Summary

Sampling Date :

(- Select Sampling Agent } Selact Testing Lab Select Growing Lat Confirm

e Search Sampling Agents

Instructions
Setect which state your lots are kocated in and use any additanal fislds to namow your search

a Alabama v

@ e

» Advanced Search
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9. Click on “Advanced Search” to find more specific and exact results.

m ~ Advanced Search

10. Click “Search”.

11. Scroll down to view your search results. Select your chosen Sampling Agent by clicking the
circle next to their name.

Sampling Agent Results

Instructions

Salect your Sampling Agent by clicking cn the radio button next to their nama

Mamz w | City “w | Email “ | Phona w  Affilinted Labs

0—+ Sarah Jane Sampling Lodi & siza gidtest Z28-555- 7RI ABC Labs

12. If you need to change your selection, click on the “X” next to the Sampling Agent’s name.

13. Once you have the correct Sampling Agent, click “Save and Next”.

Sampling Agent Results

Instructions
Change Sampling Agent by clicking on the “X" naxt to their name

Sarah lane Sampling ¥ '(

12
EEm<0

Note: If you would like to save your progress and complete the creation of the Sampling Event
later, click “Save and Exit”. Your incomplete Sampling Event can be found in the “Draft
Sampling Events” on your homepage under the “Testing” tab and “Sampling Events” subtab.
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14. Search for your chosen Testing Lab whom you have already coordinated and confirmed
with:

A. Testing Lab Name
B. Select the Testing Lab State

15. If you have additional criteria that you would like to use to narrow down your results, click
on “Advanced Search” and fill out the informational fields.

16. When you have finished putting in your desired criteria, click “Search”.

Sampling Event Summary
Sampling Date : 5/31/2022

Sampling Agent : Sarah lané Sampling

Select Testing Lab Select Growmng Lot Canfirm

&) Search Testing Labs

Instructions

Entar the felloeang information fo find a testing lab, Your testing lab can be located anywhere in the counbry a6 long a5 your samplng agent is able to shipit

there effectively
Arkansas - ee

- Testin

;' w Advanced Search

® 9

Note: As you progress through creating a Sampling Event, you can see the summary at the top
of the page including event details, steps you have completed, and the current step you are on.
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17. Scroll down to view your search results. Select your chosen Testing Lab by clicking the
circle next to their name.

Testing Lab Results

Instructions
Select your Testing Lab by clicking on the radic button next to their business name

Nama LY Ermaail w | Phona “w | Mailing Address LY DEA Cartifind? W
MAR Batch OA -Testing &5 444 test@email com 239-555-984 35654 B23 Elm Ct 45654 Tyle TES

G-ﬁ One OF A Kind Testing L. &% weuiS43gweinSa8 238-5551198 283 Go 51 Gopher, AR 1 HO
Testing Laboratory Acc &5 usda hempoagacce 318-555-B95F 234 Main Cityville. AR YES

18. If you need to change your selection, click on the “X” next to their business name.

19. Once you have the correct Testing Lab, click “Save and Next”.

Testing Lab Results

Instructions

Change Testing Lab by clicking on the “X™ next to their business name

Ona OF & Kind Tasting Lab i @
=3 a0
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20. Click “Add Growing Lot”. Note: Multiple growing lots can be added here if the sampling
agent is going to sample multiple lots at the same time.

Sampling Event Summany

Select Growing Lots

Instructions

D Growing Lots

o iritify whic Qrornrgg Lota youll b sampling, chch on 1he A5t Sow

21. Fill out the pop-up informational fields for the growing lot you are scheduling the Sampling

Event for:
A. Lot Number
B. Harvest ID

C. Reason for Sampling

D. Sampling Acreage: If this is “Same as Reported Acreage”, skip to Step 22.

E. Updated Sampling Acreage

F. Explanation of Discrepancy

22. Click “Save”.

*Lot Number
0D001970-8036-1A
*Reason for Sampling
Re-Sample
Reported Acreage

12.00

*Updated Sampling Acreage

(E g

Add or Edit Growing Lot
*HarvestID @
- HRV-000000008 v {
v
*Sampling Acreage
Different from Reported Acreage v {

* Explanation of Discrepancy

Cancel
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23. Click “Save and Next”.

Sampling Event Summary
Sampling Dats - 53172022 Tasting Lab : Ona Of A Kind Testing Lab

Sampling Agent : Sarah lare Samplng
Salect Growing Lots

Ingtructions
To ideritify which Growig Lot you'll be sampling. click on the Add Growing Lofbution

D Growing Lots Add Growing Lot
Lt Humbar < Raported Acreags v Gamphed ACTeEe w  Raason for Sampling W Actiong
12 12 PRe-Semole
Show o oaAr » Total records: i
" Fage fedl

Back

Save and Mt %

24. Review the Sampling Event information on the “Confirmation Page” before submitting your
Sampling Event. If you need to change anything, navigate to the appropriate section and
make edits there by clicking “Back”.

25. When you have confirmed the information is accurate, click “Submit”.

Confirmation Page

Instructions
Rewew the following infermaben before submiting your Sampling Event |f you need 1o change anything. navigate back 1o the appropriate section and make
edits there.

w Sampling Danes

Requated Sampling Date
GrEbianze

w Sampling Agent

Acoount Phone
Sampling Agant FTU Tast 1231231231
Emuail Affiliated Labs
vzda hemp.gagaccenturefederal.com ABC Labs

w Testing Lab

Account Phone
Additional Testing Lab Account TRYTASTRIT
Email Mailing Address
exampledenil Lo 123 A Strest

#Austin, Delaware 7TBITE

w Growing Lots

D Growing Lots

Lot Mumbar w  Reported Acreage . Sampled Acreage L Roason for Sampling o
23984-85588 30 60  Re-Sample
£ v il rece
Shrw A4 r w Total records: 1
- Pags1of1

Q= = @=eQ o
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26. A “Thank You” notification will confirm that your information has been received and you will
see your Sampling Event details in a read-only version. You will receive a “Sampling Event
Received” email notification confirming that your sampling activity has been submitted and

that the Sampling Event details have been sent to your chosen Sampling Agent.

'keting Service
GRICULTURE

Sampling Event

SE-0000000054

v Sampling Event Details
Reguested Sample Date
5/25/2022

v Sampling Agent Details

Sampling Agent
Sampling Agent FTU Test
Sampling Agent Ema

usda hemp.ga@accenturefederal com

w Testing Lab Details

Testing Lab
Additional Testing Lab Account

Lab Email
example@email.com

D Growing Lots

A4

° Thank you!

The details of this sampling event have been documented. Your sampling agent will receive notice to complete the sampling details.

Status

Pending Samples

Sampling Agent Phone
1231231231

Lab Phone
7897897897
Lab Mailing Address

123 A Street
Austin, Delaware 78978

Growing Lot Sample ID v  Growing Lot Number v Sampling Acreage v Harvest Date Range v Date Sampled 1
SMPL-0000000022 23984-89588 60
Show:

“ 4 r M

Page1of1

Status

New

ABOUT AMS | NEWS AND A

Total records: 1

Note: You can come back to this Sampling Event record anytime from your homepage. Click
the “Testing” tab, click the “Sampling Events” subtab, and it will be under the “Submitted

Sampling Events”. You will receive a “A New Sampling Event is Available to You” email

notification when your Sampling Agent has submitted the Sampling Event, so that you can
access and review the details in HeMP.
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